MYHHUIIMNTAJNBHOE OBUHIEOBPA3OBATEJIbHOE YYPEX/JIEHUE
«CPEJIHSSI OBIIIEOBPA3OBATEJBHAS IKOJIA ¢. BOCKPECEHCKOE
BOCKPECEHCKOI'O PAMOHA CAPATOBCKOM OBJIACTH»

IIPUKA3

or 21.11.2016 . Ne 212/1

006 yTrBepKIeHHH MOJI0KEHH
00 apxuse B MOY «COIII
c. Bockpecenckoe».

B cootBercTBUM ¢ DenepanbHbIM 3aK0HOM 0T 29.12.2012 roga N 273-®3 «06
obpasosanuu B Poccuiickoit @enepanmn»», OenepaabHbiM 3akoHOM 0T 22.10.2004 Ne
125-®3 "O6 apxuBHOM nene B Poccuiickoit ®enepanyn”, HOPMaTHUBHBIMH TIPABOBBIMH
aKTaM# U METOAUYECKUMU peKoMeHJalusimu PocapxuBa, HOpMaTHBHBIMU IIPABOBLIMH
aKTaMHU ¥ METOJUYECKMMH peKOMeHAalUAMU cyobekTa PD, YcTtaBoM H TOKaIbHBIMH
HopMaTHBHBIMH akTaMu MOY «COILLI ¢. BockpeceHCcKoe», HaCTOSIIHM TOJI0KEHHEM.

INPUKA3BIBAIO:

1. YrBepaute Ilonmoxenne o6 apxuBe B MOY - COII c. BockpeceHckoey
(ITpunoxxenue 1).
2. XaI{HMOBy P.T. —obGecneunts nyﬁnmcaumo HACTOSILNEro IpHKasa Ha
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MOY «COI c. Bockpecenckoe»

1. O6mue mo.10xeHust

1.1. loxymenTel, obpasyrommuecs B pestensnoctn MOY - COIII c. Bockpecenckoe» (nasee —
00), nMeroiue HCTOPUUECKOE, KyIbTYPHOE, Hay4HOE, COIUAIBHOE, JKOHOMHUYECKOE U MOJTHTHYECKOE
3HAYEHHUE, COCTABIIAIOT IOCYIapCTBEHHYIO 4acTh ApXUBHOTO (oHna PD, seisrorcs coOCTBEHHOCTHIO
roCy1apCTBa U NOJIEXKAT IMOCTOSHHOMY XPAHEHHIO B IOCYIapCTBEHHOM yupexacaun MOY - COIII c.
Bockpecenckoe» Bockpecenckoo paitona, Caparosckoii o61acTy.

Jlo mepenaum Ha rocyJapcTBEHHOE XpaHEHHE OSTH JIOKYMEHTHI BPEMEHHO, B IIpejienax,
YCTaHOBJNCHHBbIX (DenepanbHbIM  apXHBHBIM areHTCTBOM (naiee — PocapxuB), XpaHsTcs B
BestoMcTBeHHOM apxuBe OO0.

1.2. O6pasoBarenpHas opranuzanus o0eceYnBaeT COXPaHHOCTh, YIET, 0TO0P, YIOPSIIOUYCHHE H
HCI0JIL30BaHUE IOKYMEHTOB ApXuBHOTO (hoHaa PP, obpasyroumxcs B npouecce ee AesrelbHoCTH. B
COOTBETCTBUM C IIpaBUJIaMH, YCTaHOBJIEHHbIMH PocapxusoM, OO obecneunBaeT CBOEBPEMEHHYIO -
nepejiaqy STUX JOKYMEHTOB Ha TOCylapcTBEHHOE XpaHEHHUE. s

Bee pabotel, cBsi3aHHBIE C IOArOTOBKOM, TPAHCIOPTUPOBKOM M Inepefayeil apXHBHBIX
JNOKYMEHTOB, IIPOU3BOJIATCS CHJIAMHU U 3a cueT cpeactB yupeautess OO.

1.3. 3a yrpaty u mopdy nokymentoB ApxusHoro ®omga P® OO HeceT OTBETCTBEHHOCTH B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOIATEILCTBOM.

1.4. Apxus OO co3nan ais xpaHeHus HokymeHToB ApxusHoro ®@omnma PP u 3aKoHYEHHBIX
JIEJIOTIPON3BOJICTBOM JTIOKYMEHTOB IIPaKTUYECKOr0 Ha3HaueHHs, HX 0TOOpa, ydeTa, HCIOIL30BAHUS H
MOArOTOBKM K II€peiaue Ha roCcy/1apCTBEHHOE XpaHEHHE.

1.5. B cBoeit gestensHoctu apxus OO pykosojcteyercs ®enepanbubiM 3akoHoM ot 29.12.2012
Ne 273-®@3 "O6 obpazosanuu B Poccuiickoii @enepanuu", OenepanbupmM 3akoHoM ot 22.10.2004 No
125-@3 "O6 apxusHoM jene B Poccmiickoit @emepanuu”, HOPMATUBHBIMM TIPABOBBIMH aKTaMH H
MCTOJIMYECKUMH  pEKOMeHJauMsMu  PocapxuBa, HOPMATHBHBIMH  OpPABOBBIMH  4aKTaMH H
METOJMYECKHUMH peKoMeHaanusmu cyobekra PO, ycTaBoM M JOKaIbHBIMH HOPMATHBHBIMH aKTAMH
00, HACTOAIUM TTOJIOKEHHEM.

1.6. Hacrosee nonoxenue pazpaborano Ha ocHoBe [IpumepHOro mosnoxenus o6 apxue
YUYPENICHHS, OpraHu3alMu, NPEINpUaTHs, YTB. npukasoM Kommurera mo nenam apXWBOB IpH
INpasurenscree PO ot 18.08.1992 No 176. VTeepikaaercs pykosoaurenaem OO nocie coraacoBaHus ¢
JKCMEePTHO-NIPOBEPOUYHOM KoMHUccuel (nanee — DIIK) apxuBHoro oprana cyonsexra PO.

1.7. ObpazoBaTenbHass opraHusaius 00ECEYMBAET apPXMB HEOOXOJUMBIM MOMEIIEHHEM,
000pyZIOBaHAEM U KAJPAMH.

1.8. Apxus OO BO3IJIaBISET OTBETCTBEHHBIH 32 apXMB, KOTOPBIH Ha3HAYaETCs pHKa3OM
pykoBojuTenst OO u HenmocpeACTBEHHO MogYMHsETCs pykoBoauTeno O0.

1.9. Apxus paboTtaer mo TuiaHy, yTBepikKIeHHOMY pykosoauTeidem OO, OTBETCTBEHHBIA 3a
apXHB HECET OTBETCTBEHHOCTH IIEPE/] HUM 3a CBOIO padoTy.

1.10. OpraHu3armOHHO-METOJUYECKOE PYKOBOJICTBO JIESATEILHOCTHIO apXMBa OCYLIECTHIIser
apxuB cyonekra PO.

2. 3aayn 1 PyHKIHH apXHBAa

2.1. OcHOBHBIMH 3a/laUuaM¥ apXHBa ABJISIOTCS:

"2.1.1. KoMmIulekToBaHue apxwWBa 3aKOHYEHHBIMH jesonpom3BojgctBoM OO JIOKyMEHTaMH,
COCTaB KOTOPBIX IPEyCMOTPEH pa3/IelioM 3 HACTOSIIEIrO IOJI0KEHHS.

2.1.2. Vwuer, oOecneueHue COXpPAHHOCTH, CO3[JAHHE HAYYHO-CIPABOYHOIO alIapara,
UCIIOJIb30BAHUE TOKYMEHTOB, XPAHSIIUAXCS B apXUBE.

2.1.3. TloarotoBka M CBOEBpEMEHHas Iiepejada JOKYMEHTOB ApxuBHoro ¢onga P® Ha
rocy/1apCTBEHHOE XpaHEHHE ¢ coOmojenneM TpeboBaHmii, ycTaHaBIMBaeMbiX PocapXxuBom.

2.1.4. OcymecrBienre KOHTpodsl 3a GopMHpOBaHWEM W ODOPMIIEHHEM Jel B
nenonpou3sBojicTe OO0,

! ITabnon nonoxeHus pa:spaﬁo’ran Aans OﬁpdSOBaTEJ'IbHOﬁ OpraHvsalmu, SIBASIOUIEHCS HCTOYHHKOM KOMITIEKTOBAHHS
MYHHLOHWITATEHOTIO apXHBa.



2.2. B cCOOTBETCTBHHM C BO3JIOXKEHHBIMH Ha HETO 3aJladyaM¥ apXWB OCYIIECTBISAET CIEMyIonme™
byHKIIN:

2.2.1. [lpuHuMaeT He MO3/HEE, YEM YEpPe3 JBa rojla MOC/e 3aBEpPIICHHUS neﬂonpomﬁonc*rsom
YVYUTBIBAET U XPAHUT JOKYMEHTHI TIOCTOSHHOTO XpaHeHus 1o jmuHoMy coctaBy OO, obpaborannnie
B COOTBETCTBUHU C TPEOOBAHUSIMH, YCTAHOBIEHHBIMU PocapXxuBoMm.

2.2.2. PaspabarbeiBaeT ¥ COIJIACOBBIBACT C apXWBOM cyObekta P® rpaduku mpeiacTaBiacHHS
omaced Ha paccMoTperre DIIK apxwBHOrO oprana cydobekta P® W mepeaud JTOKYMEHTOB
ApxusHoro ¢ponna PO Ha rocy1apcTBEHHOE XpaHEHHE.

2.2.3. CocraBisier ¥ Mpe/CTaBsieT HE I03/lHee, YeM 4epe3 JBa rofa Iocie 3aBepLICHHUs
JIeJIONPOU3BOJICTBOM, IOJIOBBIE pa3/Ielbl OMUCEH JeI MOCTOSSHHOIO XPaHEeHHs U 110 JIMYHOMY COCTaBy
Ha paccMoTpenue sxcrnepTHoH komuccuu (nanee — 9K) OO u DIIK apxusHoro oprana cyonsexra PO.

2.2.4. Ocy1iecTBaseT yyeT U obecrieurBaeT MOJIHYI0 COXPAaHHOCTh IPUHSTHIX Ha XpaHeHHe J1ell.

2.2.5. Co3aeT, MOMOMHACT W COBEPIIEHCTBYET HayYHO-CIIPABOYHBIN annapar K XpaHsIiuMcs B
apxMBe JiellaM U JOKyMeHTaM, oOecleduBaeT €ro TPEeeMCTBEHHOCTh C HAYyYHO-CIPABOYHBIM
annaparoM apxuBa cyonsekra PO.

2.2.6. OpraHu3yeT HCII0JIb30BaHUE JOKYMEHTOR:

— uHpopmupyer pykoroacteo OO 0 cocTaBe U COJIEP)KAHUU JIOKYMEHTOB apXUBa;

— BBIJIAET B YCTAHOBJIEHHOM MOpsJKe Jiena, JTOKYMEHThl MU KOIHUH JOKYMEHTOB B IEJISIX
CIyke0HOT0 ¥ Hay4HOT'0 UCTIONB30BaHuUs I pabOThI B TOMEIIEHUH apXHBa,;

—  MCITOJIHSET 3arMpOoChl OpraHu3alii U rpakJaH 00 yCTaHOBIEHUHM TPYJIOBOIO CTaXa M V=
JPYTHM BONPOCaM COIHATLHO-TIPABOBOIO XapakTepa, B YCTAHOBIECHHOM IOPSJKE BbIIACT KOIMhx
JIOKYMEHTOB ¥ apXUBHBIE CIIPABKH;

— BEJIET YYET UCIIOJIb30BaHHS JIOKYMEHTOB, XPaHIIMUXCS B apXUBE.

2.2.7. TIpoBOAUT 3KCHEPTH3Y LEHHOCTU JIOKYMEHTOB, XPaHSIIMXCS B apXHBE, y4acTBYeT B
pabore DK OO.

2.2.8. Okxa3plBaeT METOIHUYECKYI0 IIOMOIIbL OTBETCTBEHHBLIM 3a JCJIONPOU3BOJCTBO B
COCTABJIEHMH HOMEHKJIATYPHI JIeJl, KOHTPOJIHUPYeT [IPaBUIIBHOCTh (POPMUPOBAHUA U ODOPMIIEHHS JIETT
B JIEJIONTPOM3BOJICTBE, a TAKXKE MOArOTOBKY JieJ K nepeaade B apxus OO.

2.2.9. YuacTByeT B NMpPOBEAEHUH MEPOTPHUSITHI MO MOBBILICHHIO KBaIM(pUKALMHU paﬁoTHHmB
OTBETCTBEHHBIX 32 apXHB U jenonpouspozactso B O0.

2.2.10. EsxerogHo mpejcTaBiseT B apxuB cyobekrta P® cBegeHms 0 cocraBe H o0beme
JOKYMEHTOB 110 YCTaHOBJICHHOH (hopMme.

2.2.11. IloaroraBiuBaeT M B YCTAHOBJICHHOM IMOpSAKE I[€pelaeT Ha XpaHEHHE B apXuB
cyobekta P® noxkymenTsl ApxusHoro ¢onya PO.

3. CocTaB IOKYMEHTOB apXHBa

B apxuB nocrymnaiot: e

3.1. 3aKOHYEHHBIE JEJTONPON3BOICTBOM JTOKYMEHTHI MOCTOSHHOTO XpaHEeHHs, 00pa3oBaBIIHet
B pesynbrate jesrenpHoctd OO, JHOKyMeHTHl BpemeHHoro (cBbuue 10 jiet) cpoka XpaHeHws,
HEOOXO0AMMbIE B MPAKTUUECCKOM 1€ TEIbHOCTH, JOKYMEHTHI 110 JINYHOMY COCTaBY.

3.2. JloKyMeHTHl TOCTOSHHOTO XpaHeHHs W 10 JIMYHOMY COCTaBy Y4YPEKICHHH-
IPEALLECTBEHHUKOB.

3.3. Hay4Ho-cripaBOYHbIH annapar K JOKyMEHTaM apXHBa.

3.4. Jlugansie porast paborarkor OO.

4. llpaBa u 00S3aHHOCTH OTBETCTBEHHOI'0 32 APXHB

JIna BbINOJHEHHS BO3JIOXKEHHBLIX HA HEro 3a/1a4d OTBETCTBEHHBIM 3a apXWB MMEET LpaBO M
00s3aH:

" 4.1. KoHTpONMpPOBAaTh BBINOJIHEHHE YCTAHOBICHHBIX MPaBUIl paboTel ¢ okymenTamu B OO.

4.2. 3anpamusate y corpyaaukos OO cBeneHus, HeoOX0AUMBIE /U1 pabOThL apXHBa.

4.3. JlaBaTh pa3bsICHEHUS W PEKOMEHIALMH 110 BOIPOCAaM, BXOIAIIMM B KOMTIETCHITHIO apXHBa.

5. OTBeTCTBEHHOCTH 32 GYHKIMOHHPOBAHHE APXHBA

5.1. OTBETCTBEHHOCTh 3a HajJIeXKallee M CBOEBPEMEHHOE BBIIOJHEHHE apXHBOM 3ajad H
GyHKIMH, TIpe/lyCMOTPEHHBIX HACTOSIIIHM ITOJIO)KEHUEM, HECET JIUII0, OTBETCTBEHHOE 3a apXHUB.

5.2. OrsercTBEeHHBIC 3a BEACHHUE JCIONMPOW3BOJCTBA, IMOArOTOBKY M  IIPCICTaBICHHE
JIOKyMEHTOB Ha XpaHeHHE B apxXuB, HazHayaloTcst pykopoautenem OO.

5.3. KonTposs 3a 1esTelIbHOCTHIO apXHBa ocymiecTBsieT pykosoautes OO.




